WHO HANDLES WHAT AT PI HEADQUARTERS?

Recent retirements and operations restructuring have resulted in changes in some staff members’ duties. To facilitate prompt
responses and accuracy, your comments, suggestions, questions, forms, or submitted materials should be directed to the
designated staff members indicated below:

Pilot International Staff at Headquarters

Director/Administrator Membership Records/Accounting Assistunt
Pegyy Duvidson, Executive Director Debbie Brown

Ext. 301 e Emuil: peyyy@pilothy.ory Ext. 306 ¢ Emuil: debbie@pilothy.ory

e EC/PIF/BOD Lidison e Accounts payuble/receivable

e | eyul/Finunciul issues o Membership unalysis/new/disbunding clubs
e Byluws/minutes e Annudl dues/Insurance

e Supervision und updating of dll Pilot resource e Membership dutabuse maintenunce
materials/muailings o Membership informution forms

e Conventions/convention sites heyotiation/licison ¢ Notificution of Chunye in Membership Information
o Stuff munugement, including dll contract personnel e Club Officers Forms

o Networking with other industry professionals e 50-Yeur Members (certificutes/pins)

e District Appointees’ dutubuse

Finuncial/Humun Resources
Christine Cuito Member Support Services/Heudqyuurters Services
Ext. 303 e Emuiil: christine@pilothy.ory Cynthiu Bunks
Ext. 309 ¢ Emuil: cynhthia@pilothy.ory
e Finaunciul Reports

¢ PI/PIF budyets e Order processing/billling for printed supplies ut
e |nvestments/Properties (when upplicuble) heudqyuurters

e Humun resources/Payroll e Munudls/brochures/BrainMinder supplies

o Softwure support o Infer-office services/supplies/muil room

o Club Liubility Insurance e PEP reports

e BruinMinder Evaluations
e Speciul events ut Heudyuurters building

Foundution/Mem [ -

oy Bron) Member services Offsite Contract Staff

Ext. 308 e Emuil: ruby@pilothy.ory (pleuse uddress dll requests / inguiries viu ED Pegyy Davidsonh ubove)
e Pl Foundution: Donutions/Contributions Digital Marketing/Networking Communicutions

e Pl Foundution: Grants/Scholarships Pdige Hehson

e Member services/resources Emuil: puigechenson@ygmuil.com

e Oversee Building Muintenunce

e Digitul Marketing/Communicutions
e Sociul Networking/Pilot bloy

) Reseurch
Anchor P m N
o il « Orgunizational consultation/ fraining
Ext. 307 « Email: bonnie@pilothy.ory * Contributing writer
e Anchor communicution networks, including Flagship Editor, Pilot Log/ Emuil Communicutions/Muarketing graphics
newsletter Juliunne Gleuton
und Anchor sociul mediu Emdil: juliunhe@pilothy.ory
e Anchor awards/scholarships/Freedoms Foundution
licison

o Pilot Loy submissions (submit directly to her emuil uddress)
o Compilation of content, The Pilot Loy

o Layout/design, The Pilot Loy

e Emuil communicution/Muarketing layout services

e Anchor leudership Program/activities at
Internutionul Convention
o Administrative Assistunce

Webmuster
Convention/Foundution Support Services Duniel Emerson
Meygun Milton
Ext. 300 ¢ Emuiil: megyun@pilothy.ory o Website muintenunce/support/troubleshooting

e Web programming services

o Administrutive ussistance o Diyitul murketing support
e Convention plunning/convention reyistration/events

e PIF Support/Donor ucknowledgments



