Talk Show Appearance Checklist

1.
Have you written down objectives for the talk show appearance?

2.
After booking the appearance, did you send a confirmation letter to the host and follow 
up with a phone call?

3.
Have you listed key points you want to cover in the interview?

4.
If the appearance is on radio, have you prepared brief notes in outline form?

5.
Have you practices giving short responses and speaking slowly?

6.
Have you given the host a list of suggested questions and topics, as well as background 
material?

7.
Are you planning to wear medium tones (ivory, ecru, pastel, etc.) instead of white,  bold 
stripes or checks for television appearances?

8.
Is your jewelry non-reflective?

9.
Have you asked about the range of fixed microphones and how you should position 
yourself?

10.
Have you asked for an explanation of the studio crew’s hand signals prior to the 
interview?

11.
Are you toning down gestures and moving more slowly?

12.
Have you practiced looking at the interviewer unless asked to address the audience 
directly?

